
The Institution of Electronics & Telecommunication Engineers 

Maintenance of Air-conditioners 

1) Description of Machines: 

Window ACs 1.5 Ton  = 15 

Split ACs 1 Ton   = 01 

Split ACs 2 Ton     = 02 

Split ACs 1.5 Ton   = 03 

Caste ACs 2 Ton   = 03 

AC Plant Delton Hall  = 40TR 

2) Scope of work:  

A) Routine Periodic Servicing (Inclusive of consumable parts required): 

i) Maintenance of all filters, strainers, diffusers, cooling coils, Refrigerant Gas make up etc. 

ii) Tightening of belts, foundation bolts of equipment, alignment of belt pulleys and couplings 

iii) Examining dampers & operating linkage for smoothness.  

iv) Checking the gland /seal, coupling of pumps. 

v) Checking the valve, safety controls mechanical, Electrical/ Electronics and inter-locking of the 

various equipments.  

vi) Check all ducts/insulation/proper positioning/damage and rectifying the same where ever 

required.  

vii) Inspecting/checking entire line for leakage and rectification of leakage, if any. 

viii) Checking and lubricant (if required) the bearing of the pumps/motors/fans and keep the 

proper record.  

ix) Check the foundation bolts of the pumps / motors and to take the necessary action if required.  

x) Checking the quantity of Air flow from various out lets in each room/ Area as per drawings 

and do adjustment of dampers etc as and when required.  

xi) Checking the performance of each equipment of HVAC plant for proper functioning  



xii) Any other job required to be attended during course of Checking and to keep the plant in 

perfectly working conditions. 

B) Repair against failure: 

i) To attend and repair the machines mentioned in Para-1 above as and when required within 24 

hours of receiving a complaint 

ii) All the consumables and fixed parts required for the repair will have to be provided by the 

vendor 

3) Terms & Conditions 

(i) Contractor shall not subcontract the maintenance jobs to any outside agency including 

their franchisee 

(ii) The contract shall be for a period of one year from which the contract is signed 

(iii) The contract can be terminated at any time by giving one-month notice to the party in 

writing at the discretion of this office. 

(iv) Annual Maintenance Contract (AMC) would be comprehensive i.e., including cost of 

new /original spares for proper functioning of all systems and sub-systems. If any part 

gives repeated problems i.e., 2 repairs in a maximum period of two-month time then 

it must be replaced immediately by the contractor with an original new one. 

(v) Payment shall be made quarterly at the end of each quarter on providing satisfactory 

services certified by the concerned department where the machine is installed. No 

advance payment will be made. 

(vi) The number of Air Conditioners mentioned in list can be increased or decreased at the 

discretion of this office. The quarterly payment shall be made for actual number of 

machines under contract.  

4) Tendering Fee 

A demand draft of Rs. 1000/- in the name of Secretary General IETE for processing the tenders 

5) Last date of Submission -  

Interested parties can submit their quotations/expression of interest along with requisite fee in a 

sealed cover to the Secretary General, IETE, 2, institutional Area, Lodhi Road, New Delhi-03, 

latest by 28 Feb 2019. 

 

 

 


